How to Move a Worker in Workday

1 Type Move Worker in the search bar

Q move worker

Move Workers (Supervisory)
Task

G

Employee Movement
Report

[Ed

Employee Movement by Organization
Report

Employee Movement-2019 02 21 12 23 47 184 -0800

Report
ny | Part-Time Employees Working More Than Federal Full-Time riday, |
Standard
Report
VIEW MORE |p°rta
You h

2 you'll get updates on your active items.
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2 Click "Move Workers (Supervisory)"

# Workday Assistant

Here is the best match for your ask:

Start Job Change

You might also be interested in:

Change Job

Tasks and Reports

Move Workers (Supervisary) -2
Task

Employee Movement
Report

Employee Movement by Organization
Report

Employee Movement-2019 02 21 12 23 47 184 -0800
Report

Part-Time Employees Working More Than Federal Full-Time Standard
Report

3 Enter the effective date of the manager change, plus the current sup org.

Move Workers (Supervisory)

Effective Date *| MM/DD/YYYY [E] March 2025

‘ TUE WED THU
Supervisory Organization * | X Tammy Goldbeck
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4 Click "OK"

Move Workers (Supervisory)

Effective Date * | 93/28/2025 [

Supervisory Organization * | X Roberto Villegas (+++)

() GEID
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5 Ifassigning to one sup org, enter in the top sup org box.

If there are multiple sup orgs are being assigned, use the sup org next to
individual employee names.

X

Move Workers (Supervisory) s

Supervisory Organization Roberto Villegas
Effective Date 03/28/2025
oo
Proposed Supervisory Organization % Juan Rodriguez (-:o =
Select All ]
13 items =0,
Move Worker Worker Job Proposed Supervisory Organization
- Amaury Batista Perez Shop Tech 1 - Amaury Batista Perez
- Amery Jean Shop Tech 2 - Amery Jean
K Curtis Oldfield Shop Tech 1 - Curtis Oldfield
|
[ Jimmy Thompson Shop Tech 2 - Jimmy Thompson
O Joe Cantu Plart Manager - Joe Cantu
|7 Jose Cuenca Foreman 1- Jose Cuenca
I Juzn Redriguez Plant Manager - Juan Rodriguez
0 Larkland Brown Shop Tech 1 - Larkland Brown
I sanard Rars Shan Faceman - | eanard Raez 3

Submit Cancel

6 Check box next to employee name, then click Submit

Move Workers (Supervisory) s

Supervisory Organization Roberto Villegas
Effective Date 03/28/2025
Proposed Supervisory Organization ‘ X Juan Rodriguez (:+2)
Select All O
13items
Move Worker Worker Job
Amaury Batista Perez Shop Tech 1 - Amaury Batista Perez

Amery Jean Shop Tech 2 - Amery Jean
0O Curtis Oldfield Shop Tech 1 - Curtis Oldfield
0O Jimmy Thompson Shop Tech 2 - Jimmy Thompson
0O Joe Cantu Plant Manager - Joe Cantu
0O Jose Cuenca Foreman 1 - Jose Cuenca
0O Juan Rodriguez Plant Manager - Juan Rodriguez
0O Larkland Brown Shop Tech 1 - Larkland Brown
kaaaqid Raer Shon Foreman - | eanard Baez
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7 Whoever is initiating this manager change will receive the Workday task to
Change Org Assignments. Click "Open"

Q move worker ®

Simnlifiead Search is Fnahlad [ &

ﬂ You have submitted

Up Next: Tammy Goldbeck | Change Organization Assignments
| Due Date 03/29/2025

View Details

8 Required fields: Company, Cost Center, Worker Classification and Business. Check
box next to employee name(s) or select-all if it applies to multiple employees.
Then click Submit

Change Organization Assignments Change Organization Assignments for Juan Rodriguez =)

Supervisory Organization  Jusn Rodriguez Default Organization Assignments

Eifective Date 03/28/2025 © Use Default Supervisory Assignments

Select All O () Use Worker's Current Organization Assignments

) None of the above

Override Organization Assignments 4 items i
Organization Type Proposed Organizations
Company =
5 Structural Technologies, LLG (- =
Cost Center _
53 STVSL Florida (-~ =
Worker Classification .
Craft/ Shop (7o) =
Business =
% Structural Technologies / VSL Business (- =
1item T
Organization
Assign Norker Position EffectiveDate  Proposed Supervisory Organization
Organizations Organization Type Current Organizations
| Amery Jean Shop Tech 2- Amery Jean 03/28/2025 Jusn Rodriguez
Company 5 Structural Technologies, LLC

Cost Center 170 ST VSL Florida

Made with Scribe - https://scribehow.com



You should see the manager change take effect on the worker profile. Note: the
change will only take effect as of the effective date you submitted.

= MENU

Q  move worker

@. Location
Pompano Beach, Florida |
] CostCenter &

53 ST VSL Florida

oo
oo

Compensation
Benefits

Pay

Cantact
Personal

Performance

=
[
@
&
[
a
[

Carear
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Manager
Juan Rodriguez

e
Company
5 Structural Technologies, LLC

Job Details

Employee ID
Supervisory Organization
Job

Business Title

Job Profile

Job Family

Employee Type
Management Level
Time Type

FTE

Location

Hire Date

Original Hire Date
Continuous Service Date
Length of Service

Time in Position

Time in Job Profile

O s a @

30491
Structural (Peter Emmons) > Juan Rodriguez
Shop Tech 2

Shop Tech 2

Shop Tech 2

561 Job Family Group > Shop

Regular

Individual Contributor

Full time

100.00%

& Pompana Beach, Florida

02/23/2022

02/23/2022

02/23/2022

3year(s), 1 month{s), 5 dayls)

3year(s), 1 months), 5 day(s)

3 year(s), 1 month(s), 5 day(s)

Contact Information - Public

Email B3 sjean@structuraltec.com

Work Address




