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Workday - Change Your Preferred Name

1 Navigate to your Worker Profile by clicking your photo in the top right corner and
then Click "View Profile"
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2 Click "Actions"

3 Hover over Personal Data then Click "Change My Preferred Name"
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4 Edit your Preferred Name then click Submit

5 Click "You have submitted" to see your change take effect. Approval not needed
for Preferred Name changes.


