Change Workday Profile Photo

@ Workday allows you to upload a photo for your worker profile. Please only use
work-appropriate photos.

1 Navigate to your worker profile by clicking the image of a person in the top
right-hand corner of the screen and click "View Profile".
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2  Click the Actions button; scroll down to Personal Data and click Change My Photo.

Note: your menu drop down options may be different than the example
below.

Change My Home Contact Information
View Contact Information

Change Emergency Contacts

View My Emergency Contacts

View My Primary Address Changes

Change My Personal Information

Edit Personal Information

Actions Edit Personal Information by Country

L

Frequently Used

View Worker History ““Change My Legal Name

Change My Photo

View Sidia Change My Preferred Name

Change My Name Pronunciation
Report No Show

View My ID Information
View Interests

Change My Veteran Status Identification

View All
View My Veteran Status Identification {
Benefits > V
Complete Form 9
Business Process >
Change Self-Identification of Disability
>
Sopensetion View My Disability Selfdentification Form
Job Change >
Maintain My Payment Elections
Payroll > Maintain Payment Elections
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3  Selectfile. Note: only image file are accepted (.jpg .png)
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4  Resize photo as needed

Change Photo

5 Preview will show the photo was successfully uploaded. Click submit.
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6  You will see your photo appear after you have clicked Submit.

structural group
ot e 4QF

Tammy Goldbeck

HR Operations Manager

( Actions )

More (7)

Made with Scribe - https://scribehow.com



