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Approving an Offer

1 Navigate to https://impl.wd12.myworkday.com/structural1/d/home.htmld

https://impl.wd12.myworkday.com/structural1/d/home.htmld
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2 Click on your Inbox

3 Locate Approval task
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4 Click in to each section of the inbox task to expand the view.

5 Click here.
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6 Approve, Send Back, Save for Later, Close are all available action buttons. If you
click Send Back, you will be required to enter a reason.

7 Click "Submit"


